Participants:

	Name
	Date of arrival
	Flight#
	ETA
	Taxi reservation
	Date of departure
	Flight#, time
	Taxi return from hotel
	Misc./

Hotel res. Nr.

	Robert X.
	July 9
	NW
	10.30 am
	done
	July 14
	12.00
	9.30 am
	Non smoker/12345

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Hotel reservations in:

Hotel XXX

Address YYY

Tel: +31 20 1111119

Fax: +31 20 1111118

Email: 

Taxi driver will meet you at # (bijv. Gate nummer of alg. Taxi standplaats)

Agenda

Wednesday, June 26

· 15.00 h: Arrival of participants, Check in at hotel

· 18.00 h: Drinks & snacks at the office

· 19.30 h: Dinner at #

Thursday, June 27

· 8.00 h Meetings at the office

· 13.00 h lunch at #

· 19.00 h dinner at #

Friday, June 28

Saturday, June 29

Sunday, June 30

· Returns

